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Foreclosure Cases in District Court

COURT / DEPARTMENT / DIVISION AND USER
This procedure is to be used by District Courts.

INTRODUCTION

On August 2, 2021, the NM Supreme Court signed Order Number 21-8300-004 adopting new Rules 1-
003.3 and 1-054.2 NMRA of the Rules of Civil Procedure for the District Courts and Civil Forms 4-227 and
4-712 NMRA for Pre-Filing and Pre-Judgment Requirements in foreclosure actions. The new Rules are
effective for all cases filed on or after September 7, 2021.

1-003.3 NMRA requires that a Certification of Pre-filing Notice, Form 4-227 NMRA, be submitted with any
complaint initiating a foreclosure action The Rule also states that the clerk shall NOT accept for filing a
foreclosure complaint that is not submitted with the certification.

1-054.2 NMRA requires that a precondition to entry of a judgment, a Certification Concerning Loan
Modification and/or Loss Mitigation Negotiations, Form 4-712 NMRA, must be filed.

RELEVANT DATA STANDARDS

Data Standards were approved by the Supreme Court on May 20, 2020. Using the data standards will
result in improved data collection and reporting; improved data quality; improved consistency in case
processing; improved court efficiency; and improved ability to establish court staffing needs. Refer to the
following data standards for any procedures that may or may not be specifically mentioned in this SOP:

General Case Specific

1.15.0 Scanning 4.2.0 General Civil Data Standards — Case Initiation
1.16.0 Service 4.3.0 General Civil Data Standards — Parties

4.4.0 General Civil Data Standards — Causes of Action
4.5.0 General Civil Data Standards — Pleadings

4.6.0 General Civil Data Standards — Case Management
4.7.0 General Civil Data Standards — Dispositions

4.8.0 General Civil Data Standards — Case Closure

TABLE OF CONTENTS

Initiating a Foreclosure Case Pg3

Processing a Foreclosure Case in Odyssey Pg 10
Docketing Codes to be used in Odyssey Pg 16
Certificate as to the State of the Record (CSOR) Pg 16

Disposition Pg 17
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NAVIGATION AND STEPS

INITIATING A FORECLOSURE CASE

Begin in Tyler File & Serve Review Queue.

e Envelopes are separated by a red line with the case number, caption and judge
assigned for pending cases, date and time the envelope was filed (submitted).

e New cases appear with only the envelope number listed and date and time the
envelope was filed (submitted) since the case has not been accepted by the court.

e The Court File stamp will not appear on the documents or in Odyssey until they
are accepted by the clerk and the date and time on the stamp will reflect the date
and time the envelope was filed (submitted).

e Some courts have review queues set to specifically hold new case filings.

e You may be able to distinguish foreclosures cases on this screen if the attorney’s
office put enough information in the description of the documents (the fourth
column in the envelope). This does not always happen.

e You may also be able to distinguish foreclosure cases because the correct case
type of Real Estate (the third column in the envelope) has been used by the
attorney’s office.

e Some courts have specific employees assigned to initiate all new cases submitted
through File & Serve. There may also be local procedures as to the sequence that
submissions should be accepted in. Follow your local procedures for processing
submissions.

1. Click on the play button to begin working the new case envelope.

STATE OF
NEW MEXICO

FiUNGS  BoOKMARKS  TEmpLATES [YNEMTNIND ReviewHISTORY  SERVICE CONTAGTS
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2. Verify the case was submitted to the correct judicial district and court by
3. Verify that the correct case type was selected. All foreclosure cases should have a case
category of Civil and a case type of Real Estate.
e Note in our example, the fees appear as a Waiver account and there are no
fees assessed. This is not something you would typically see and is for
demonstrative purposes only. If a filing fee was paid, it would

N

\\_ WORKSPACE MY ACCOUNT COURT ADMIN FIRM ADMIN HELP ABOUT LOGOUT J,"’ Welcome Arlene Baca

Draf Forechosure Order Rulees and Forms (7-28-21) (1).pdf [onginail  (Fos; 0 Redactions Degeripion | Draft Foreclosure Crder,

4 OPH:COMPLAINT

Lead Document [Lead)
E-Flled Document %
R0 JUTICIAL DISTRICT CORIRT
CONAARA SOLATY MK
STATE OF NEW MEXICD FILED N MY CEEKE
COUNTY OF DONA ANA
THIRD JUDICIAL DISTRICT COURT

No

WILMINGTON SAVINGS FUND SOCIETY, FSB, NOT
INDIVIDUALLY BUT SOLELY AS TRUSTEE FOR FINANCE OF

[ Eat | veriry Parfies ﬂ AMERICA STRUCTURED SECURITIES ACQUISITION TRUST

2018-HB1
» Case Information

¥
Lacation Dona Ana County

Description THE UNKNOWN HEIRS. DEVISEES AND LEGATEES OF DIAN A
Category Civil WILDE, DECEASED, SECRETARY OF HOUSING AND URBAN
Typs Real Estate DEVELOPMENT AND DEPARTMENT OF THE TREASLURY -
Status Hot Created INTERNAL REVENUE SERVICE,

Judgs

o Envelope # 00014567
Submit Date SM72021 4210 PM

Dockst Date Err202i 4:10 PM COMES NOW Plaissf, WILMINGTON SAVINGS FUND SOCIETY. FSB, not
Flling Attorney NM JID Admin

Paym: ant Account ‘Walver individually but solely as rustee fow FINANCE OF AMERICA STRUCTURED SECURITIES
» Filer Information ACOUBSITION TRUST 2018-HE 1, by and thevugh its amomeys, Rose L. Bred & Awsociaes,

& New Parties P.C (Marthew Goes), and for its causse of acticn states
Plaintir Out of this World Mortgage Sa
1234 Not Nasa
Las Cruces, HM 83003
Attornay: NM JID Admin
Defendant Richard Branson 2 The execution sl deliver e Mot and Mortgage occurmed in New Mexico,
1234 I was Firat
Las Cruces, HM 55003 on property sinaated in New B an, nase of ssid propesy asd the sssamption of the
Defendant ﬁggafﬁ",.t Hightsr indel =a by said Note and Montgage and payment therea wies & transacsion of

Las Cruces, NM 83003

Dafendants

N REM COMPLAINT FOR FORECLOSURE

1 The real property that is the subject matter of this actica is locsted in Dosa Ans.

County, New Mexico, and venue is properly befose this Court

usiness in New Menico subjecting the barmowwer and morigagor % the jurisdiction of fhis Coun
Total: $0.00
@ Fees e 3 provided by e |1ws of the State of New Mexico, Defemdants, The Usknown Heirs, Devisees
# Filing Information
Complaint far

Description Foraclosura | - 44 1 ors ppl

4. Verify that the Certification of Pre-filing Notice was submitted.

Under 1-003.3 NMRA, a Certification of Pre-filing Notice, Form 4-227 NMRA, shall be

submitted with any complaint initiating a foreclosure action...
I

the clerk shall not accept for filing any foreclosure complaint
that is not submitted with the certification form required under this rule

In our example below, there is only one item in the envelope. This envelope would be rejected
because it does not comply with the new Rule.
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4 OPH: COMPLAINT

Lead Document [Lead)
E-Flled Document

G e

o Case Information

Cazs Numbar
Location Dana &na County
Description

Chvil

Real Eatate

Hot Created

= Envelope # 00014567

Submit Date FMI2021 4210 PM
Docket Date 172021 4:10 PM
Flling Attormey NM JID Admin
Payment Account  ‘Walvar

» Filer Information

# New Parties
Plaintifn out of this World Morigage Se
1234 Not Nasa
Las Cruces, HM 5003
Attormay: NM JID Admin
Defandant Richard Eranson
1234 I'was Firet
Las Cruces, HM 33003
Defandant Jeff Bazos
5ETE | went Highter
Las Cruces, M 5003

¥ Fee5 Total; $0.00

# Filing Information

Complaint far
Daseription Foraclosura

COURT ADMIN FIRM ADMIN HELP ABOUT LOGOoUT {  Weleame Arlene Baca

Craft Foresksure Order RukE and Forms (7-26-21) (11041 [Oainai]  [FOF] 0 Redachions Diegcription | Draft Foredosurs Order

DE!FE JUDICIAL DISTRICT CORURT

COUNTY OF DONA ANA BT 440 AN

THIRD JUDICIAL DISTRICT COURT DA 5 BORL KIA
[N —

STATE OF REW MEXTOD FIIE]NWI;FDCE .

L

WILMINGTON SAVINGS FUND SOCIETY, FSB, NOT
INDVIDUALLY BL AS TRUSTEE FOR FINANCE OF
AMERICA STRUCTURE CURITIES ACQUISITION TRUST
2018-HB

THE UNKNOWN HEIR S, DEVISEES AND LEGATEES OF DIAN A
WILDE, DECEASED, SECRETARY OF HOUSING AND URBAN
DEVELOPMENT AND DEPARTMENT OF THE TREASURY -
INTERMNAL REVENUE SERVICE,

¥

Deefandants

COMES NOW Plaisgf, WILMINGTON SAVINGS FUND SOCIETY, FSB, oot
individually but solely as russee fon FINANCE OF AMERICA STRUCTURED SECURITIES
ACQUISTTION TRUST 2018-HBEI, by and thao amorgys, Roae L. Beesd & Awsockates
PO (Masthew Goen), and For its cawsse of action staces

1 The real properry that is the subject maner of this sctica is locsted in Dena Ana
County, Mew Mexico, and venue is properly befose this Courl

The execution s delivery of te Note and Mosmgage ocourmed in New Mixico,
on propermy snasned in Mew Mexies, and the purchase of isid propermy sad the sssamprion of the
indebtedness by said Nowe and Mongsge and payment thereof, coasiies & cansaciion of
busimess in New Mexico subjecting the bomoswer and mongagor w0 the jurisdiction of this Count

s provided by the laws of the State of New Mexico. Defendants, The Unknown Hears, Dievi s

M4t asppl

5. Ifthe case is rejected, select Rejected and type in the reason why the envelope is rejected in the

comment space provided.

6. Confirm Reject.

e Since you are rejecting the case initiation, you must reject everything included in the

envelope.

Fig fplpd virus scan
1| Filirg of Subpesnes Aeturns, Interrogetones, Request for Produtlion of Documents, Reguest

Rejocted
Rmjecie

Fizsze remeve added parly and resubml filing

Systemn willl nzt allow pleading to be E-filed dus To Serv

rmalisn Eae
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7. If the Certification of Pre-Filing Notice, Form 4-227 NMRA, has been submitted, continue with
checking the filings for acceptance

8. Click through the document to get to the signature page.

\\ WORKSPACE MY ACCOUNT  COURT ADMIN _ FIRM ADMIN _ HELP  ABOUT  LOGOUT / Welcome Arlene Bacs

Deceription | Draft Foreclosure Order,

4 OPN:COMPLAINT
L% Documsnt (Lean)
£-lied Documant
4 Fomclasura: Cort of Pro Filing Notics
Land Document [Lead] h

E Flled Documant

Draf Foresiosure Order Rules and Fomms (7-28-21) (1)pdt (Criginl]  [FOF] 0 Redashiana

N —
ITNAANA SSUNTY Bl
STATE OF NEW MEXICO
COUNTY OF DONA ANA
THIRDIUDICIAL DISTRICT COURT

o

WILMINGTON SAVINGS
PNDIVIDUALLY BUT LY AS TR!
AMERICA STRUCTURED SECURITIE!
2018-HBI

 FOR FINANCE OF
COUISITION TRUST

EXAMPLE

THE UNKNOWN HEIRS. DEVISEES AND LEGATEES OF DIAN A

Waiver

G oz

o Case Information

Plaini f
Caza Numbar .
Location Dona Ana County
Description

category cw WILDE, DECEASED, SECRETARY OF HOUSING AND URBAN
Typs Real Eatate. DEVELOPMENT AND DEPARTMENT OF THE TREASURY -
Status Hot Created INTERNAL REVENUE SERVICE,
Judgs
Defendants
= Envelope # 00014567
1N REM COMPLAINT FOR FORECLOSURE

submit Date
Docket Dais
Flling Attomey
Payment Account

021 4:10 FM
10 PM

COMES NOW Maindfl, WILMINGTON SAVINGS FUND SOCIETY, FSB. not

W individually but sobely as russee fow FINANCE OF AMERICA STRUCTURED SECURITIES

« Filer Information

o New Parties

Flalntifr Out of this Waorld Mortgage Se
1234 Not Hasa

ACQUISITION TRUST 2018-HE 1 by and theough its anoneys. Rose L. Bried & Asocsies,

PO (Mathew Goes), and £

s cmusso of action seates

[ The real property dhat is the subject matter of this octica is locsted in Doca Ana

Las Cruces. HM 33003
attomay: MM JID Admin
Richard Branson

1254 | was Firat

Las Cruces, NM 35003

County, New Mexico, a e is peoperly before this Court

Detendant The wues e Mo

Aommgage occurred in New Misico,

o Mobenicn, and

on propeny siaed purchase of ssid propeny ssd the sssumptic

ostentant e VU —
Las Crucas, KM 85003 busimess in New Mexico subjecting the o 50 the jjur on of ghis Coun
~ Fees Total: $0.00 ¢ provided by the Lawy, of the State of New Defendants, The Usknown Hiirs, Devisees
o Filing Information
Dessritian compaintfar 4L s b bl [* [«

9. Check for signature. If the attorney uses and electronic signature, it must be in approved format
of “/s/” followed by the name of the person who signed the original document per 1-005.2(H)(2)(b)
NMRA.

10. Return back to opening page in document.

\_ WORKSPACE MY ACCOUNT COURT ADMIN FIRM ADMIN HELP ABOUT LOGOUT _/'.’ Welcome Arlene Baca

Drafl Foresiosure Order Rulas and Fomms (7-26-21) (1)pdf [Originai] [P0 0 Redactions Dageription | Draft Farecozure Order.

4 OPH:COMPLAINT

Document (Lead)
E-Flled Documant

4 Fomclasura: Cert of Pra-Filing Natice
Laad Document [Laad)
E Flled Documant

purchsser be provided possewson of the Puopery oo prodectos of e Spocial Master's Deed

v ol Ohrdew of Wereible Eniry wsd Dietsner direcsing thas PhainsiT be

N T—— hat the Coun iswee n Wit af

aary 1o erable the asicin of thee Property

Waiver

[ v 31

& Case Information

Cas8 Numbar
Laation
Dsecription
Category
Typs

Dona Ana County

ciil
Real Estats
Hot Created

status
Judgs

= Envelope # 00014567

submit Date 112021 4210 PM
Docket Date 112021 4:10 FM
Filing Attorney N JID Admin
Paymant Account  Walver

» Filer Information

& New Parties

Plaintirr Out of thia World Mortgage Se
1234 Not Nasa

Las Cruces, NM 88003
Attomey: NM JID Admin
Richard Branson

1234 1 was First

Las Cruces, NM 88003
Defendant Jeft Bazos

5678 | went Highter

Las Cruces. NM 88003

Total: $0.00

Dstendant

= Fees
@ Filing Information

Complaint far

Deecription Faraclozure

M4 o5 b D
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11. Compare the information on the complaint to the data entered by the attorney’s office.

Remember, attorneys or their staff have not been trained as clerks so, courts cannot rely
on how data is entered by an external filer. It is ultimately the clerk’s responsibility to
ensure data is entered correctly into Odyssey.

If the information is incorrect in the File & Serve environment, it will carry into Odyssey
incorrectly. Some of the data cannot be corrected by clerks and may require that a
Service Desk ticket be created to request that JID correct the information.

The File and Serve environment is the best place to make changes to a Category, Type,
Party or Document Description.

Special attention should be paid to party names. Rules for how party names should be
entered in File and Serve are attached as an appendix to this SOP.

l"'._‘ WORKSPACE MY ACCOUNT

Drafl Forecksure Order Rules and Forms

4 OPH: COMPLAINT

L|, - Document [Lead)
E-Flled Document

4 Fomcloswre: Cert of Pra-Filing Hotice
Lead Documant [Laad)
E Flled Documant

Eat | ey oo [

= Case Information

Cass Numbar

Lacation Dona Ana County
Descripiion

Category Chvil

Typa Real Eatate
Status Not Created
Judgs

= Envelope # 00014567

Submit Date SMI2021 4:10 PM
Daockaet Date SMi2021 4:10 PM
Filing Attomey HM JID &dmin
Payment Account  Walver

» Filer Information

& New Parties

Plalntifr Ot af this World Morigage Se
1234 Not Nasa
Las Cruces, MM 3003
Attomay: MM JID Admin
Richard Branscn
1254 ' was Firset
Las Cruces, HM 83003
Jofl Bazoe
56TE | went Highter
Las Cruces, HM 83003

Fees Total: $0.08

Filing Information
Descripiion

Complaint for
Foreclosurs -
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12. To edit any entries made by the attorney’s office, click on the Edit button. Follow normal File and
Serve editing procedures.

\ WORKSPACE MY ACCOUNT

Drafl Foreclosure Order Rules and Forms

4 OPH: COMPLAINT

Document [Lead)
E-Flled Documeant

ﬁ':r

i

4 Forclosura: Cert of Pre-Filing Notice
Lead Document [|Laad]
E Fll=d Documant

G)e

viarify Parfles E Waiver

= Case Information

Cags Numbser

Lacation Dana Ana County
Description

Category Chvil

Typ= Real Estate
Status Naot Created
Judgs

= Envelope # 00014567

Submit Date SMIZ021 4210 PM
Docket Date SM72021 4210 PM
Flling &Attomey WM JID Admin
Payment Account  Walver

# Filer Information

= New Parties

Plaintir Out of this World Morigage 5

1234 Hot Nasa

Las Cruces, HM §3003

Attornay: MM JID sdmin
Defendant Richard Brangon

1234 I'was Firet

Las Cruces, HM §3003
Defendant Jetl Bozoe

5ETE | went Highter

Las Cruces, HM 53003

= Fees Total: $0.00

« Filing Information
Complaint for

Description Foraclosurs |«

13. Work through all the sections and make any necessary changes.

@I Cas= Information @ Parfies @ Filings @ Service Contacks a'i_l—rrary
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14. After edits have been completed, Accept the documents in the envelope by clicking on each
document and then the Accept button.

\ WORKEPACE MY ACCOUNT COURT ADMIN FIRM ADMIN HELP ABOUT LOGOUT J,"’ Waeleame Arlene Baca
| i —————————i i ——————————— e ———————

Draf Fareclisure Order Rulzs and Forms (7-28-21) (1).pa1 [Orginai]  [FOF] 0 Redactions Daseription | Draft Forecosure Order,

# OPH: COMPLAINT

Documant [Lead)
led Document

39D JUIICIAL DSTRICT COURT
4 Foraclosura: Cort of Pro_Filing Notice ATE OF MW IO agna TY N
STATE EW ME FILED 4 AT OF FICE
IEe;;:gl:Eumcm“ =l . 1 COUNTY OF DONA ANA PRErt N
ocumant THIRD JUDICIAL DISTRICT COURT e

e —

L

WILMINGTON SAVINGS FUND SOCIETY, FSB, NOT
INDIVIDUALLY BUT SOLELY AS TRUSTEE FOR FINANCE OF

m ﬂ Waiiver ’ AMERICA STRUCTURED SECURITIES ACQUISITION TRUST
2018-HBI
- .
« Case Information Pidinil

Case Numbar
Location Dana Ana County

Deacription THE UNKNOWN HEIR 5. DEVISEES AND LEGATEES OF DIAN A
Category Chill WILDE, DECEASED, SECRETARY OF HOUSING AND URBAN
Typa Raal Estate DEVELOPMENT AMD DEPARTMENT OF THE TREASURY -
status Mot Created INTERNAL REVENLUE SERVICE,

Judge

AsSgRAt AL

v

o Envelope # 00014567
submit Date E172021 4:10 FM
Docket Date £ii2021 410 PM COMES NOW Plaissf, WILMINGTON SAVINGS FUND SOCIETY, FSB. not
Filing Attomey NM JID Admin

Payment Account  Walvar individually but solely as mussee for FINANCE OF AMERICA STRUCTURED SECURITIES

AN REM COMPLAINT FOR FORECLOSL RE

= Filer Information ACQUISITION TRUST 2018-HB1, by nd through its amonmeys, Rose L. Beed & Asocktes,

- New Parties O {Masthew Goea), and For its cawse of action sates
Plainiire ?gf:‘m':;:‘;m Marigage Se I The real property that is the subject matter of this actica is loceted in Dooa Ana
Las Cruces, HM 22003 Coumty, New Mestico, and venue is properly befose this Court
Attomsy: NM JID Admin
Defandant Richard Eranscn 2 The execution s delivery of e Note and Mongage occurmal |
1234 I'was First
Las Cruces, HM 85003 on property sinaned in New Mevico, and the purchase of sid propeny ssd the sssumption of the
Defandant g:;'safmtmgnhr indehisdneas by sid Nete and Morigage and payment thereof, coastitwies & transchion of
Lan Grucas, HIN SE003 business in New Miexico subjecting the barrower and morgagoe % the jurisdicion of dhis Coust
Tokal: 50,00
= Fees S0
# Filing Information

Complaint for
Deecription Faracloaura 44 1 o5 pp

s provided by the laws of the State of News Mexico. Defendants, The Usknown Heirs, Dievi sees
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PROCESSING A FORECLOSURE CASE IN ODYSSEY

Additional processing in Odyssey is required. Work from the File and Serve Review History tab and the
new case in Odyssey. We will work the Odyssey tabs from left to right. Not all cases will require additions
to the Parties tab.

(& Odyssey File & Serve x [T 4 Save/Copy|
BN E - E 4
File Edit View Favorites Tools Help Service Hearings Conditions L%

s 8 SOPA ] Ody F&S Atty Stage HTML '] Odly F&S Court Stage Silv... 2] Ocly F&S Court Production Out of this World Mortgage Services v. Richard Branson, et. al.

WDRKSPACE MY ACCOUNT  COURT ADMIN  FIRM ADMIN  HELP  ABOUT  LOGOUT Welcame Arlens Baca Type Real Estate
STATE OF Group By |Connection Type 7| Show |Active Parties/Participants y
NEW MEXICO

[ refated Parties View

Party & Attorney Information Add Party Add Attorney  Add GrouplAssociate
| Plaintiff Out of this World Mortgage Services % Martinez. Eloy |

FILNGS BOOKMARKS TEMPLATES ReViEWQUEUE GEVEVEIEIGGV SERVICE CONTACTS

) iocude Corpintz Reviswer | Baca, At | rom i ] T [ Cose or Envlepe | | T Bezos, Jeff

Branson, Richard

Case # D-307-CV-2021-01707 - Qut of this World Mortgage Services

On a
Richard Bransan, et. al. (Beyer, Marci)
Status Flling Code Casa Type Filing Description Dats Reviewed Reviewsr
T — ey S sl ]

15. To add to a party, do so by clicking into the parties tab and clicking on the party that needs to be
updated. For this example, we will add a dba for the plaintiff. Follow normal procedures when
working with parties.

® D-307-CV-2021-01

*® Summary I= Hearings Conditions

Out of this World Mortgage Services v. Richard Branson, et. al.
Type Real Estate

Group By |Cunnec1iﬂn Type |‘|"| Show |Ac1ive Parties/Participants ¥

[ |Related Parties View

Party & Attorney I~ “~rmation Add Party Add Attorney  Add GroupfAssociate

| Plaintiff 5 Out of this World Mortgage Services * Martinez. Eloy |

Defendant Bezos, Jeff
Branson, Richard
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16. In the Case Party Details, click on the plus sign to add a dba.

% D-307-CV-2021-01'

®  summary Detail

Out of this rild Mortgage Services v. Richard Branson, et. al.

Type Real =
Group By n Show |Ac1ive Parties/Participants |"|

—

|: Out of this World Mortgage Services Party Correspondence Address

1234 Mot Nasa
Las Cruces, MM 88003

& Case Comrespondence Address
| W (v Same As Parly Correspondence Address
aBc

Style |
[ Do Mot Send Notice

[ Always Send Notice Additional

[ Display as Restricted Party in Public & Birth Date
Mo Birth Date

# Social Securty

Type Phintiff Mo Social Security

Added 08/01/2021 & Driver's License
Mo Drivers License

| % Martinez, Eloy F. |

Continue Exit

17. If adding a business name, be sure to select the business button.
18. Save.
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®%-307-CV-2021-0170
- a

L Summary Hearings Conditions ¥
Out of this World Mortgage Services v. Richard Branson, et. al.
Type Real Estate
Group By |Connection Typs  |¥| show | Active Parties/Participants [v]

—i

¥

Name

Out of ﬂlis|

Select Names

Primary Name oi| Add Name

Address

style v Moutof| () Standard () Nickname (@) Business
[ po Hot Business [World Morlgage Inc| x|
[ Always 5
[ Display 2
Type [] current Known Name
Added

New Name Continue

Continue Exit

19. Check the box for the name you added. Using the drop down list, select the correct description.

20. Continue.

® D-307-CV-2021-01707.

Parties

¥ cummary Detail g
Out of this World Mortgage Services v. Richard Branson, et. al. P
Type Real Estate
Group 8y Connection Type |7 Show |Active Parties/Participants 1]

(]

Out of this

!
|

style | |

[ Do ot

[ Always §

[ pisplay a| Also Known As
Doing Business As

m Formerly Doing Business As
Formerly Known As

Type Now Known As
Added On Behalf Of

21. Verify the name appears correctly.
22. Continue.
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Judicial Information Division

® D-307-CV-2021-01707.

Summary Detail Pa'hs s
Out of this World Mortgage Services v. Richard Branson, et. al.
Type Real Estate

Group By n Show |Aclive Parties/Participants

F %

Out of this World Mortgage Services Party Correspondence Address
4 1234 NotNasa

DBA World Morigage Inc
Las Cruces, NM 88003

& Case Correspondence Address

style ‘ | B’ xg Same As Party Correspondence Address
[J Do Not Send Notice
[ Always Send Notice Additional
[ Display as Restricted Party in Public & Birth Date
. + No Birth Date
Eonnecton & Social Security
Type  Plaintiff No Social Security
& Driver's License

Added  08/01/2021
No Drivers License

| * Martinez, Eloy F. |

23. On the Events tab, verify images came over from Odyssey.

Save/Copy
[ .
I3

Hearings Conditions | F ol

" Summary
Qut of this World Mortgatje Services v. Richard Branson, et. al.
Type Real Estate

cravious

Date Type and Comment
08/01/2021 Foreclosure: Certification of Pre-Filing Notice cCerificstion of Pre-filing Mg 'E

08/01/2021 OPN: COMPLAINT Complzint for Foreckosurs

24. Go to the Causes tab
25. Click on the plus sign to add causes.
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File View Tools Centers CrPate Task Help

Out of this World Mortgage Services v. Richard Branson, et. al.
Type Real Estate

File Date Causes of Action

No causes of action exist for this case.

Click the add icon to add a new causes of action.

26. Using the drop down list, select Foreclosure. Ensure that the date accurately reflects when the
complaint was filed.

e Ata minimum, one cause of action must be added. Some districts may have their own local

procedures for adding Causes of Action.
27. Save.

o Note: As a foreclosure case proceeds, a separate Cause of Action should be added when
and if other claims are filed in a case (ex: counter-claim, cross-claim, third party claim). The

correct filing date should be reflected. The description should provide more detail (ex: cross-
claim filed by XXX).

Out of this World Mortgage Services v. Richard Branson, et. al.
Type Real Estate

File Date Causes of Action Type Description ¥
| d08/01/2021 Action

Fair Labor Standards Act
Foreclosure
Foreign Judgment
Faoreign Support (CSED)
Forfeiture

Fostering Connections Act
Grandparent Visitation
MGuardianship of a Minor

Habeas Corpus Conditions of Col .
Action TyPe (Incoming Reciprocal (CSED) _emedles Sought ¥

Cause Code ﬂ X|' File Date |{]8!{]1f2{]21 ||T§'
Description | | 8
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Summary Service Hearings Conditions

Out of this World Mortgage Services v. Richard Branson, et. al.
Type Real Estate

File Date Causes of Action Description
08/01/2021Foreclosure Action

28. Go back to File and Serve Review History and place a check mark in the box next to the caption
of the case you just completed. This indicates that all case initiation processing is done. The
envelope will be removed from the Review History.

@ Odyssey File & Serve x| » D-3|J7-cv'—2021_=0 ¥ 7 SavelCopy)
i L = — - F— — ¥
File Edit View Favorites Tools Help ®  summary Detail Parties Service Hearings Conditions |

& & SQPA &) Ody FuS Atty Stage HTML &) Ody F&S Court Stage Silv.. ] Ody F&IS Court Production Out of this World Mortgage Services v. Richard Branson, et. al.
I WORKSPACE MY ACCOUNT  COURT ADMIN  FIRM ADMIN  HELP  ABOUT  LOGOUT Welcome Arlene Baca Type Real Estate

STATE OF Group By |Connection Type  |¥| Show | Active Parties/Participants v
NEW MEXICO

D Reflated Parties View

| new case | Case Humber | co [RRERENS

Party & Attorney Information Add Party Add Atomey  Add Group/Associate
| Plaintiff Out of this World Mortgage Services * Martinez. Elov|
FIUNGS BOOKMARKS TEMPLATES REVIEWQUELE [TEVIENIREAG SERVICE CONTACTS

e Compists  Reviewsr  Bacs Ariere - a - a Defendant Bezos, Jeff
Branson, Richard

Case # D-307-CV-2021-01707 - Out of this World Mortgage Services

V.
~ Richard Branson, et. al. (Beyer, Marci)

Enveiope ¥ 14567 20 /1/2021 21 410 PM Dy ATIENs B3¢a 07 D2Nal of NI 410 Aamin ‘

statun Filng Cods casaTyps Filing Description Dats Reviewsa Reviewsr

AccEoled QPN COMPLAINT RemEsEE COMOEIN fOr FOTECkEUN:  S/3/2021 10:14:30 A ATiena 83ca
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DOCKETING CODES TO BE USED IN A FORECLOSURE CASE

There are some very specific docketing codes to be used for Foreclosure cases. Below is a table with
those codes and usage notes.

Note that courts with Foreclosure Settlement Projects may have additional codes available at their court
node specific to their program. Those codes are not included below.

Code Description Usage Notes
1900 | Foreclosure: Certification of Pre-Filing Form 4-227 NMRA shall be submitted with any
Notice complaint initiating a foreclosure action per 1-
003.3 NMRA. Required for cases filed on or after
September 7, 2021.
1901 | Foreclosure: Cert Absence Loan Form 4-712 NMRA shall be filed as a pre-
Mod/Loss Mitigation Neg condition to any entry of judgment of foreclosure
per 1-054.2 NMRA. Required for cases filed on or
after September 7, 2021. Note: A CSOR should
not be issued if this document has not been filed
in cases filed on or after September 7, 2021.
8371 | Foreclosure: Affidavit Possession of To be used when an Affidavit or Certification of
Original Note Possession of Original Note is filed indicating that
the Original Note is in the possession of the
Plaintiff's attorney
8372 | Foreclosure: Affidavit/Verification To be used when an Affidavit or Certification has
been filed indicating that the amount of the
outstanding debt has been verified and is correct.
8420 | FSP: Order of Referral to Foreclosure Only for use in Districts with Foreclosure
Settlement Project Settlement Projects. To be used when a matter is
referred to the FSP program.
8423 | FSP: Order Lifting Stay Foreclosure Only for use in District with Foreclosure

Settlement Project

Settlement Projects. To be used when a matter is
no longer pending in FSP program and is ready to
proceed in regular court process.

CERTIFICATE AS TO THE STATE OF THE RECORD (CSOR)

If the Plaintiff is seeking a default judgment in a foreclosure case, the clerk must ensure that Form 4-712
NMRA has been filed with the court prior to issuing the CSOR.
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DISPOSITION

When judgments are received in foreclosure cases, the cases must be closed properly in the
Disposition tab. This includes deleting the judgment component and adding the foreclosure
component.

In our example, we are going to assume that the judgment has been e-filed using the correct
codes and the clerk is now working their Review History. We are also going to assume that all
claims (including counter claims, cross-claims and third-party claims) are now closed. When a
judgment is correctly e-filed using a CLS (closing) code, the Case Status and Statistical Closure
are updated automatically when the document transfers to Odyssey.

29. In the Disposition Tab, verify that the case status has been updated. Click on Case
Close.

W,
[ D-307-CV-2021-01707 - [Case Manager] OdyTest (jidabaca) - O =

File View Tools Centers CreateTask Help

® D-307-CV-2021-017

. Summary

Out of this World Mortgage Services v. Riclj
Type Real Estate

Statistical Closure A Cas Status

|IJB!IJB!2IJ21 Judgment / Default ‘ 08/09/2021 Final Closed

Disposition Detail Judgment

No Disposition information exists for this case.
Select the Judgment hyperlink to add a Judgment.

30. Follow local procedures for dealing with hearings. Save.
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Detail

Summary

Out of this World Mortgage Services v. Richard Branson, et. al.

Inactive

[JAdd Statistical Closure:

[J open Warrants

Status v Statistical
Closure |"
Location bl Comment
Comment g
-4
[1add Events [10pen Bonds
: ' T |:| g
Status ¥
Location ¥
30 Comment
=

Save

31. Click on Judgment.

D-307-CV-2021-01707 - [Case Managg’r] OdyTest (jidabaca)
File View JTools Centers Create Task Help
¥ D-307-CV-2021-0170¥7

*® Summary Detail rings Conditions ¥
0ut of this World Mortgage Services v. Richard Branson, et. al. Inactive
Type Real Estate

Statistical Closure ~ Case Status ¥

| 08/09/2021 Final Closed

|DBIIJBI2I121 Judgment / Default

Disposition Detail 31 Judgment

No Disposition information exists for this case.
Select the Judgment hyperlink to add a Judgment.
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32. Move cursor to the District Court Civil Judgment Component. Right click on mouse to get the
option to Delete Component. Click to delete Civil Judgment Component.

® D-307-CV-2021-01707. o a
¥ summary | HE‘arings Conditions 1™ 3
Out of this World Mortgage Services v. Richard Branson, et. al. Inactive
Type Real Estate
onx

Add Judgment

Type | |V| Judge Beyer, Marci ¥
Date (08/09/2021 Does not affect aging clock v
Details (1 of 1) +
Cau=es M) Foreclosure A
Comment

Comment
W

=

32—

33. Left click on the Add button

® D-307-CV-2021-01707. | [ a

w Summary Detail Parties Events Service Hearings Conditions B
Out of this World Mortgage Services v. Richard Branson, et.al.  Inactive
Type Real Estate
Ofx

Add Judgment

Type | |Y‘ Judge |Beyer, Marci A

Date Does not affect aging clock v

Details (1 of 1) il

Gauses [ Eoreclosure

Comment

& X

Judgment

| Click to add another judgment component. i

Save Exit
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34. Select the Foreclosure Component.
35. Continue.

® D-307-CV-2021-017

Out of this World Mortgage Services v. Richard Branson, et. al.
Type Real Estate

Add Judgment

Judgment Components

| Description | | Code | |
[Jshow Selected Codes Only Sort n
Description Code
| | 1. [ Comment CMT B
o 2 w
3. [ NM District Civil NMDISCIVIL
4. [] NM Property NMPROPERTY
Iy
| Getallcodes | | Selectall | 4 Results - Page 1 of 1

36. Select the appropriate Cause(s) of Action.
e Our example is a simple case. If there are multiple claims, you may have to enter

multiple judgments until the case is fully resolved. Add judgment components
accordingly.
37. In the comment section add other useful information.
e An example of this could be whether the judgment in In Rem or In Personam
e Other useful information could be who the Special Master is, if one has been
appointed.
38. Add the final judgment amount and interest rate.
e Most final Orders provide the final judgment total, others may break down costs
without a final total. The clerk should add all costs to obtain the final judgment total.

39. Save.
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S r
% D-307-CV-2021-01 4 ; Forms
—
- Summary Detail arties /en Service Hearings C 5
Out of this World Mortgage Services v. Richard Branson, et.al.  Inactive
Type Real Estate
onx

Modify Judgment

Type |Defau|t Judgment Entered |"| Judge Beyer, Marci v
Date |08/09/2021 %3] Stops case aging clock ¥
Details (1 of 1) il

Causes 15 Foreclosure W
Comment
Comme\r}t Jn Personam; Meil Armstrong
[T appointed Special Master

Foreclosure

[ Phintiff needs to be in attendance

Amount 23062520
Interest Rate %
‘ Add

Judgment
=]




