PACKET K

CIVIL ANSWER/RESPONSE/REPLY PACKET FOR
DEFENDANT(S)/RESPONDENT(S)/COUNTER-DEFENDANT(S)

This packet is for use by one self-represented individual who wishes to file
an answer, response or reply to several kinds of pleadings, which are listed
below, that have been filed against the Defendant(s) in the District Court. It is not
for use by corporations, partnerships, LLCs, or other entities which must be
represented by a licensed New Mexico attorney. The form should be used by only
one person even though there may be more than one defendant or respondent in
the case.

This packet has a form Answer that has been approved for use in the
Eleventh Judicial District Court in McKinley County. You may use this form if it
fits your case. You are not required to use this particular form.

This form may not fit your particular case. For example, this form should
not be used to respond to a petition for divorce or to respond to a petition for
order of protection in domestic violence actions, because there are other forms
for these. It is not for criminal cases.

To keep it simple this form is just identified as an “Answer”, although its
technical name may change depending on the circumstances. The Court uses
different names for different pleadings and papers, which can be confusing. The
names depend on their functions. This one “Answer” form can be used for any of
the following:

As an answer to a civil “complaint”.

As a response to a civil “petition”.

As response to a “motion”. (including in divorce cases).

As a reply to a “counterclaim” if a Defendant or Defendants have made

a counterclaim against you and you are a Plaintiff or Petitioner. A reply

to a counterclaim is like an answer or response to a complaint or

petition, but it is made to a counterclaim filed by a Defendant or

Respondent (who may be called also a counter-defendant or counter-

respondent).

5. As an answer or response to a “cross-claim” or “cross complaint”,
“third party complaint” or “third party petition”, “supplemental
complaint”, “supplemental petition”, “supplemental cross-claim” or
“supplemental third party claim” (“complaint”).

6. As an_answer, response or reply to any “amended” pleading listed
above in 1-5 or an “amended motion”

7. As a reply to a “response to motion” if you made the motion and the
other party or parties have responded to it.

ol A

Please note that the form contains a place for a counterclaim to be stated
as part of an answer or response to a complaint, petition, cross claim or third
party claim filed by someone else, or to an amended or supplemental version of
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those pleadings, if you also wish to state a counterclaim (including a set-off) for
some relief against the Plaintiff(s), Petitioner(s), Cross Plaintiff(s) or Third-party
Plaintiff(s).

This form has a place for requesting a jury trial. You can demand a jury
with this Answer form and indicate whether it should have 6 or 12 persons. The
Rule for how to demand a jury and the deadline when a jury demand and payment
of the fee must be made is in Rule 1-038, NMRA. It is recommended that you
obtain legal advice on this subject. There is a separate fee for juries which must
be paid at the time of making the jury demand and a fee every day during trial.
Consult the clerk for this cost. Jury demands are not used for motions in a case.

The Rules listed below can help explain the differences in the various kinds
of pleadings and with procedures.

There are many legal issues involved in preparing an answer, response,
reply to a counterclaim or any other pleading. This form is set up for only basic
information. In some cases this may not be enough. The form and this summary
do not tell you what defenses or counterclaims (including set-off) are legally
available—and do not tell you when defenses and counterclaims, set-offs or jury
demands must be made. Serious adverse results may occur from not complying
with the law or Rules. A lawyer can advise you on how to prepare the pleading,
what to put in it and when, about jury demands and on other issues. It is strongly
recommended that you seek the advice of a lawyer. There are deadlines, laws and
Court Rules that must be followed. Depending on the circumstances in addition
to the service Rules it may be necessary for you to be familiar with one or more
Rules from the New Mexico Rules Annotated such as:

Rule 1-007 Pleadings Allowed; Form of Motions
Rule 1-007.1 Motions; How Presented

Rule 1-008 General Rules of Pleading

Rule 1-009 Pleading Special Matters

Rule 1-010 Form of Pleadings

Rule 1-011 Signing of Pleadings, etc.

Rule 1-012 Defenses and Objections

Rule 1-013 Counterclaim and Cross-claim

Rule 1-014 Third Party Practice

Rule 1-015 Amended and Supplemental Pleadings
Rule 1-038 Jury Trial in Civil Actions

This list is not a complete list of all Rules or law which may apply. Civil
Rules are available on-line at www.nmcompcomm.us. Under the “Public Access
Law” tab, look for “Rules of Practice and Procedure.”

WHEN YOU FILE COURT PAPERS OR APPEAR IN COURT AS A SELF-
REPRESENTED PERSON, YOU ARE YOUR OWN LAWYER. GET THE HELP YOU
NEED BEFORE YOU CHOOSE, FILL OUT OR SUBMIT ANY FORMS.



You may hire a lawyer to answer questions, help prepare forms or
represent you throughout the process. If you cannot afford a lawyer, in some
cases you may qualify for legal aid services or help at the Self Represented
Litigants Legal Advice Clinics. The clerks have information about the Clinics.

Court clerks CANNOT fill out the forms, give you any legal advice or give
advice how to fill out the forms or about issues not covered in the forms. The
judge will not and cannot give you advice regarding these forms or legal advice.

The following paragraphs contain general information about how to file the
form in the packet, general procedures and rules. This does not constitute legal
advice.

In filing and serving an Answer (including counterclaims) you must do so
within the time limits provided by the Rules or you may be defaulted and could
lose the case. Usually the Answer or a motion must be filed within 30 days after
service of a summons and complaint or other pleading. The time is stated in the
summons. Sometimes motions have to be filed before an answer (see Rule 1-
012). If the pleading is not served with a summons, or is amended or the court
orders otherwise then other rules and time limits may apply. Usually a motion
must be responded to in 15 days from service. It is recommended that you
consult an attorney for advice on time limits.

This packet contains only one copy of the Answer form. You are
responsible for making or obtaining from the clerk enough copies of everything
you file so that you will have an original, one copy for yourself and one for each
of the other parties. Some forms may be needed or used in more than one
instance.

You may need an original and at least 2 copies of each completed form or
other document before filing or serving them. If the clerk makes copies normally
there will be a charge.

All forms should be filled in with black ink and typed or printed. In some
cases the law or Rules require or allow a pleading or motion to be verified and
sworn to before a notary by the person signing it, or affirmed under the penalty of
perjury. This Answer form contains a form for an Affirmation only. It is strongly
recommended that you obtain legal advice to determine when a Verification is
required or should be used.

If there is not enough room on the form, then type or print the information
on a separate page and staple it to the form and all copies. Do not write on the
back of any pages.

Whatever you write in a pleading or other document filed with the Court is
should be true and complete. All applicable parts of the form must be filled in.

Anything which you file with the Court and which is required to be served
is required to be served legally on the other party or parties (or their lawyers) and
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a Certificate or Verification of Service must be signed and filed with the Court.
This form contains a Verification of Service on the last page. If papers are not
legally served you may not be able to obtain relief or the relief, if granted, could
be set aside or could be void, for example. Because you are responding to a suit
or paper already filed by another party service is usually governed by Rule 1-005,
NMRA, which is included in the packet. Service must be made on every party to
the action that has appeared and filed any paper in the suit (or their lawyers in the
suit). You should read carefully the Rules in this packet and the instructions and
notes with the form. You may have to keep checking with the clerk to find out
what papers have been filed.

1-005

1-011

FORM AND COURT RULES CONTAINED IN PACKET
Information And Rules For Self-Represented (Pro-Se) Parties (2 pages).

Process—Rule for service of parties who have appeared in an action
(3 pages).

Rule on signing of pleadings (1 page)
Civil Answer form (3 pages).

Rules and Forms NOT included in this packet that you may require, such as the

following, are available from the clerk at the Courthouse or may be obtained on line at
www.nmcompcomm.us. Under the “Public Access Law” tab, look for “Rules of Practice and Procedure.”

Rule 1-103 Rule on requesting (and cancelling a request for) an interpreter for a court hearing
4-115 Request for Court Interpreter
4-116 Cancellation of Court Interpreter
GENERAL INSTRUCTIONS
1. Fill out the Answer form. Be specific about what you are alleging and what you

are asking the court to do about it. Sign it. Determine whether to have it sworn to
and notarized or affirmed. Sign and date the Affirmation under penalty of perjury
or sign and swear to the Answer before a notary and have the notary fill out and
put a seal on the notary clause, if required.

You must fill in, at the space provided below the title of the case at the top of
page 1 of the form, the full name of the pleading or motion which you have

received from another party and which you are responding to (for_example
‘complaint for damages”, “motion for summary judgment”, “counterclaim”, etc.)
This is required so that the Court will know what your document is supposed to

be. If there are multiple parties, please indicate the name of the party making the

pleading_or motion you are responding to (for example “Answer to Cross
Complaint of John Jones")




Make copies of the Answer. Make one copy for you and one copy for each
person or entity in the lawsuit. (The criginal is for the Court.)

File your Answer -- bring the originail and the copies to the district court clerk’s
office at the District Court at 207 West Hill Ave. Suite 200 Gallup, New Mexico
87301. The Court is open Monday-Friday, from 8 a.m.-Noon and 1-5 p.m. Hand
your paperwork to the clerk. At that time the clerk will file your paperwork and
return stamped copies to you.

Serve - You must serve every party named in the title of the suit or later joined in
the suit who has appeared and filed any pleading or other paper (or their lawyers
in the suit) with a copy of the Answer, and any Orders the Court issues for you
and file a Verification or Certificate of service. For more information how to serve
papers, see Rule 1-005, NMRA. Usually unrepresented parties are served by first
class mail at their address in the court records. However, if a party is represented
by a lawyer, service must be on the lawyer may be accomplished electronically.
See the clerk when you file your Answer for further information and possible
assistance in electronic service.

If you have filed a counterclaim (which includes any claim for set-off) against the
other party or parties, then after they are served, they have 30 days to file a
“reply” to the counterclaim, or a motion or a responsive pleading directed to the
counterclaim. If they do not do so and 30 days have passed since the day your
counterciaim was served on them, you may ask the Court for a default judgment
on the counterclaim against those who did not respond. This requires other
forms. Currently these are not available specifically for a default judgment on a
counterclaim. It is recommended that you obtain legal advice on the subject.



INFORMATION AND RULES FOR SELF-REPRESENTED (PRO SE) PARTIES

Although the Court wants to be responsive to your needs, the court staff cannot
give you any legal advice.

Your first choice should be to obtain legal advice from an attorney. There is good
reason for anyone seeking legal remedies to do so, and, in cases involving
divorce or custody, especially those who have been married a long time; have
children; have significant property (for example, a business, land or retirement
plans) and/or have significant debts.

You should attend the Court’s Pro Se Self-Help Session. It is free and is held at
5:00 p.m. once a month. Court staff can give you the date, time and location of
the next clinic.

At the Self-Help Session, general explanations are provided, assistance is
available for calculating child support and assistance with obtaining and using
required forms. There is also an attorney available to give some limited advice
on completing forms.

If you are unable to afford an attorney, there are sources available for help. If
there is domestic violence in your relationship, you may also qualify for
assistance at DNA Legal Services, New Mexico Legal Aid or Battered Families
Services.

The District Court Clerk’'s Office is located at 207 West Hill Ave, Room 200,
Gallup, New Mexico, 87301. The District Court Clerk’s Office and Courtrooms are
located on the second floor. The telephone number for the District Court Clerk’s
Office is 505-863-6816. The Office and the Court are open from 8:00 AM to Noon
and 1:00 PM to 5 PM weekdays except holidays and other special times. If the
weather is bad the Court's hours follow the Gallup-McKinley County Schools’
cancellation and delay of classes schedule.

Remember that, when you are appearing pro se, you are held to the same
standards as attorneys as to knowledge of the rules of evidence and
courtroom procedure. The judges and hearing officer cannot help you present
your case.

You must provide a complete mailing address in your court case file and you
must update it whenever there are changes. If you do not do so, your case may
be decided without your input.

Be timely for Court hearings. If you do not appear on time, your case may be
decided without you or a bench warrant may be issued for your arrest. Be sure to
check any notices which you may receive from the Court carefully for the time
and Courtroom of the hearing. Allow yourself adequate travel time to appear for
your hearing on time.

Matters before the Court are sometimes scheduled on a trailing docket, which
means that a number of cases are set for hearing at the same time and the Court
deals with them one at a time. You may have to be in Court for several hours or



the entire day. Please be sure to make arrangements to do so.

® Children are not allowed in the courtroom, and there are no child care
facilities at the Court. You must care for your children. The Court staff will not do
so. You should make other arrangements for children for the time you will be at
Court.

. Do not call or write to the judge or hearing officer. As a general rule,
evidence, documents and testimony can be read or heard by the judge or
hearing officer only in the presence of both parties.

L Telephonic appearances at Court hearings may be acceptable, but only if
requested in writing with good cause and only if approved by the Court prior to
the hearing date. It is best to be present in person if at all possible. If you must
request to appear by telephone, you should do so well in advance of the hearing.

o Be courteous. Other than to make appropriate objections, do not interrupt
anyone who is speaking during the hearing. If you are representing yourself and
you have an objection to a question, or evidence, or something a witness says,
merely stand and say “Objection” and the Court will allow you to state the nature
of your objection.

° Do not make faces or gestures at the opposing party, his or her attorney,
witnesses or the judge while in the courtroom. Speak directly to the judge or
your attorney, not the opposing party or a witness. If the witness is testifying you
will be able to ask the witness questions directly while he or she is testifying.
You will be given an opportunity to be heard if you will just wait your turn.

® Treat all court personnel with respect, including bailiffs, judicial assistants, clerks,
judges and hearing officers.

. Show your respect for the Court by dressing appropriately and wearing clean,
neat clothing. Remove any hat you may have before entering the courtroom.

o Do not bring any food or beverage into the courtrcom and do not chew gum or
tobacco, or eat candy or other food in the courtroom.

L Do not bring any cell phones into the courtroom. If your cell phone rings or is
used in the courtroom it may be taken from you and you may be held in contempt
by the Court.

o Bring at least four (4) copies of any documents that you intend to offer into
evidence.

THANK YOU.

Louis E. De Pauli, Jr., District Judge
Robert A. Aragon, District Judge
Lyndy D. Bennet, District Judge



. Service and filing of pleadings and other papers.

A. Service; when required. Except as otherwise provided in these rules, every written
order, every pleading subsequent to the original complaint unless the court otherwise orders
because of numerous defendants, every paper relating to discovery required to be served upon a
party, unless the court otherwise orders, every written motion other than one which may be heard
€x parte, and every written notice, appearance, demand, offer of settlement, designation of record
on appeal, and similar paper shall be served upon each of the parties. No service need be made
on parties in default for failure to appear except that pleadings asserting new or additional claims
for relief against them shall be served upon them in the manner provided for service of summons
in Rule 1-004 NMRA.

B. Service; how made. Whenever under these rules service is required or permitted to be
made upon a party represented by an attorney, the service shall be made upon the attorney unless
service upon the party is ordered by the court. Service upon the attorney or upon a party shall be
made by delivering a copy to the attorney or party, or by mailing a copy to the attorney or party
at the attorney’s or party’s last known address. Service by mail is complete upon mailing.

C. Definitions. As used in this rule:

(1) “Delivering a copy” means:

(a) handing it to the attorney or to the party;

(b) sending a copy by facsimile or electronic transmission when permitted by
Rule 1-005.1 NMRA or Rule 1-005.2 NMRA;

(c) leaving it at the attorney’s or party’s office with a clerk or other person in charge
thereof, or, if there is no one in charge, leaving it in a conspicuous place in the office;

(d) if the attorney’s or party’s office is closed or the person to be served has no
office, leaving it at the person’s dwelling house or usual place of abode with some person of
suitabie age and discretion then residing there; or

(¢) leaving it at a location designated by the court for serving papers on attorneys, if
the following requirements are met:

(i) the court, in its discretion, chooses to provide such a location; and
(i) service by this method has been authorized by the attorney, or by the
attorney’s firm, organization, or agency on behalf of the attorney.
(2) “Mailing a copy” means sending a copy by first class mail with proper postage.

D. Service; numerous defendants. In any action in which there is an unusually large
number of defendants, the court, upon motion or of its own initiative, may order that service of
the pleadings of the defendants and replies thereto need not be made as between the defendants
and that any cross-claim, counterclaim, or matter constituting an avoidance or affirmative
defense contained therein shall be deemed to be denied or avoided by all other parties and that
the filing of any such pleading and service thereof upon the plaintiff constitutes due notice of it
to the parties. A copy of every such order shall be served upon the parties in such manner and
form as the court directs.

E. Filing by a party; certificate of service. All papers after the complaint required to be
served upon a party, together with a certificate of service indicating the date and method of
service, shall be filed with the court within a reasonable time after service, except that the
following papers shall not be filed unless on order of the court or for use in the proceeding:

(1) summonses without completed returns;
(2) subpoenas;
(3) returns of subpoenas;



(4) interrogatories;

(5) answers or objections to interrogatories;

(6) requests for production of documents;

(7) responses to requests for production of documents;

(8) requests for admissions;

(9) responses to requests for admissions;

(10) depositions;

(11) briefs or memoranda of authorities on unopposed motions;

(12) offers of settlement when made; and

(13) mandatory and supplemental disclosures served under Rule 1-123 NMRA.

Except for the papers described in Subparagraphs (1), (10), and (11) of this paragraph,
counsel shall file a certificate of service with the court within a reasonable time after service,
indicating the date and method of service of any paper not filed with the court.

F. Filing with the court defined. The filing of papers with the court as required by these
rules shall be made by filing them with the clerk of the court, except that the judge may permit
the papers to be filed with the judge, in which event the judge shall note thereon the filing date
and forthwith transmit them to the office of the clerk. “Filing” shall include filing a facsimile
copy or filing an electronic copy as may be permitted under Rule 1-005.1 NMRA or Rule 1-
005.2 NMRA. If a party has filed a paper using electronic or facsimile transmission, that party
shall not subsequently submit a duplicate paper copy to the court. The clerk shall not refuse to
accept for filing any paper presented for that purpose solely because it is not presented in proper
form as required by these rules or any local rules or practices.

G. Filing and service by the court. Unless otherwise ordered by the court, the court shall
serve all written court orders and notices of hearing on the parties. The court may file papers
before serving them on the parties. For papers served by the court, the certificate of service need
not indicate the method of service. For purposes of Rule 1-006(C) NMRA, papers served by the
court shall be deemed served by mail, regardless of the actual manner of service, unless the
court’s certificate of service unambiguously states otherwise. The court may, in its discretion,
serve papers in accordance with the method described in Subparagraph (C)(1)(e) of this rule.

H. Filing and service by an inmate. The foillowing provisions apply to documents filed
and served by an inmate confined to an institution:

(1) If an institution has a system designed for legal mail, the inmate shall use that
internal mail system to receive the benefit of this rule.

(2) The document is timely filed if deposited in the institution’s internal mail system
within the time permitted for filing.

(3) Whenever service of a document on a party is permitted by mail, the document is
deemed mailed when deposited in the institution’s internal mail system addressed to the parties
on whom the document is served.

(4) The date of filing or mailing may be shown by a written statement, made under
penalty of perjury, showing the date when the document was deposited in the institution’s
internal mail system.

(5) A written statement under Subparagraph (4) of this paragraph establishes a
presumption that the document was filed or mailed on the date indicated in the written statement.
The presumption may be rebutted by documentary or other evidence.



(6) Whenever an act must be done within a prescribed period after a document has been
filed or served under this paragraph, that period shall begin to run on the date the document is
received by the party.

[As amended, effective August 1, 1988; January 1, 1998; January 3, 2005; as amended by
Supreme Court Order 06-8300-20, effective December 18, 2006; as amended by Supreme Court
Order No. 14-8300-016, effective for all cases pending or filed on or after December 31, 2014.]



. Signing of pleadings, motions, and other papers; sanctions; unsworn
affirmations under penalty of perjury.

A. Signing of pleadings, motions, and other papers; sanctions. Every pleading, motion,
and other paper of a party represented by an attorney, shall be signed by at least one attorney of
record in the attorney’s individual name, whose address and telephone number shall be stated. A
party who is not represented by an attorney shail sign the party’s pleading, motion, or other paper
and state the party’s address and telephone number. The signature of an attorney or party
constitutes a certificate by the signer that the signer has read the pleading, motion, or other paper;
that to the best of the signer’s knowledge, information, and belief there is good ground to support
it; and that it is not interposed for delay. If a pleading, motion, or other paper is signed with
intent to defeat the purpose of this rule, it may be stricken as sham and false and the action may
proceed as though the pleading or other paper had not been served. If a pleading, motion, or
other paper is not signed, it shall be stricken unless it is signed promptly after the omission is
called to the attention of the pleader or movant. For a willful violation of this rule an attorney or
party may be subjected to appropriate disciplinary or other action. Similar action may be taken if
scandalous or indecent matter is inserted. A “signature” means an original signature, a copy of an
original signature, a computer generated signature, or any other signature otherwise authorized
by law.

B. Unsworn affirmations under penalty of perjury. Except as provided in Rule |-
120 NMRA, any written statement in a pleading, paper, or other document that is not notarized
shall have the same effect in a court proceeding as a notarized written statement, provided that
the statement includes the following:

(1) the date that the statement was given;

(2) the signature of the person who gave the statement; and

(3) a written affirmation under penalty of perjury under the laws of the State of New
Mexico that the statement is true and correct.

[As amended, effective January 1, 1995; March 1, 2005; as amended by Supreme Court
Order No. 07-8300-40, effective February 25, 2008; by Supreme Court Order No. 08-8300-022,
effective September 12, 2008; as amended by Supreme Court Order No. 14-8300-023, effective
for all pleadings and papers filed on or after December 31, 2014; as amended by Supreme Court
Order No. 15-8300-024, effective for all pleadings and papers filed after November 18, 2015.]



STATE OF NEW MEXICO
COUNTY OF MCKINLEY
ELEVENTH JUDICIAL DISTRICT COURT

Plaintiff(s)/Petitioner(s),

-V§- Case No. D-1113-

Defendant(s)/Respondent(s).

ANSWER TO OF
(Fill in correct title of document you are responding to and name(s) of person(s) filing such document: for
cxample: Complaint for Damages Of John Smith, Petition, Motion, Counterclaim, Cross Claim, Third
Party Claim, etc.)

In answer/response/reply to the (Title of the document you are
responding to) filed by (print name(s) of party(ies) filing that document)
on/dated (fill in the date that document was filed with the Court
or was dated if no filing date is given) , L, (print the name of person who is signing
this answer) , State as follows:

. Tadmit as true what is stated in paragraphs numbered:

2. ldeny what is stated in paragraphs numbered:

3. 1do not have enough information about these paragraphs (identify paragraphs by number)
and thus deny them:

4. 1 state the following Affirmative Defenses and/or Defenses under Rule 1-012 NMRA to the
Complaint/Petition/Motion or other plcading:

5. In addition | state:




6. (This paragraph is used ONLY for Answers or Responses to Complaints, Petitions, Cross-
claims and Third Party Claims or to amended or supplemental versions of the listed
pleadings in appropriate cases) 1 state the following counterclaim or set-off against the
party/partics filing the Plcading listed in the Title on page 1: (Use additional pages if
necessary and attach to this form):

7. (This paragraph is used ONLY for Answers/Responses to Complaints, Petitions, Third Party
Claims and Cross-Claims and Replies To Counterclaims and/or to amended or supplemental
versions of the listed pleadings when permitted by Rule) Trial by jury (check applicable boxes
[ ]of SIX persons; [ ] of TWELVE persons [ ] IS; [ ]IS NOT demanded. (If the other
parties hasthave not already demanded trial by jury of equal or greater numbers you may do
so here, but if you do there will be an additional cost upon filing of this form.)

WHEREFORE, | ask the Court to:

A. DENY ALL RELIEF requested in the claims that were alleged by the other party(ies) in
the pleading or motion listed in the Title on page 1 and award Me costs UNLESS OTHERWISE

STATED HERE:

B. Other Requests:

C. (Applies only if a Counterclaim or Set-off is stated by you) Award Me the following relief
on the Counterclaim/Set-off:

Signature

Name (print)

Mailing address (print)

Cell Phone Number

Email address



AFFIRMATION UNDER PENALTY OF PERJURY

L (print name) , affirm under the penalty of perjury under the laws of the
State of New Mexico that I am the (print your designation as a party from the title on page I)
in the above-entitled cause, that I have read the

foregoing Answer/ Response/Reply; and that the contents of the foregoing Answer/ Response/ Reply are
true and correct to the best of my knowledge, information and belicf.

(print name) (sign name)

(state date of signature)

VERIFICATION OF SERVICE

I affirm under penalty of perjury under the laws of the State of New Mexico that on
(date), 1 (check the applicable item below and fill in all information)

[ ] mailed a copy of the foregoing Answer/ Response/ Reply by United States mail, postage prepaid,

Name:
Mailing address:
City, state, and zip code: ;

[ 1 delivered a copy of the foregoing Answer/ Response/ Reply to (the
other party or the other party’s attorney); or

[ ] faxed a copy of the foregoing Answer/ Responsc/Reply to (the other

party or the other party’s attorney) using the following fax number: . The

transmission was reported as complete and without error. The time and date of the transmission was
(a.m) (p.m) on (date).

Signature of person serving the Answer/Responsc/Reply

Date of signature



